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Dear Parents and Carers 
 

We are really looking forward to welcoming your children back to school, and I hope they are 
equally excited about the prospect of finally returning. I know some will also be anxious and many of 
you will have questions and concerns about this. I wrote to you in July with the initial details of our 
plans for reopening, and am now writing to confirm these.  
 
The government has published guidance to support schools in planning for reopening in September. 
You can read their summary for parents here. The guidance states that schools now need to 
minimise the points of contact that could allow infections to spread, no longer primarily relying on 
enforcing social distancing. It details a range of ways in which schools can achieve this, allowing a 
high degree of flexibility for schools to adapt these measures to their own context.  
 
Our plans for September 
Our main aim will be to reduce movement around the school site, minimising contacts that students 
have with different groups, by keeping students within their own year group for the vast majority of 
their time in school. To achieve this, we will: 
 

• Adapt the school timetable so that teaching rooms are clustered by Year group ‘Zones’ wherever 
possible, with staff coming to the rooms. Some specialist teaching rooms will still need to sit outside 
of these ‘Zones’ but the vast majority of room changes will only require students to move small 
distances without mixing with other Year groups. To minimise disruption to the curriculum we have 
not made any changes to teaching groups.  

• Ensure students enter the site safely. They can enter the site via the Marks Road gate if travelling 
from the direction of Peel Common, or via a new access route through the grounds of Baycroft 
School. They will not be able to enter through the Main Gate, in order to ensure a safe arrival for 
Baycroft pupils.   

• Avoid students gathering in groups outside their Year groups at the start of the day. They will not 
be able to access the school site until 8:35am and must not arrive any earlier. On arrival they 
will need to move straight to the room for their Period 1 lesson. Morning registration will take place 
at the 8.45 a.m., before the start of Period 1 (8.50 a.m.) 

• Use one-way systems to ensure areas do not become overcrowded when students do need to 
move. 

• Restrict students to a Year group ‘Zone’ at break and lunchtimes. Every student will be provided 
with a colour coded lanyard to identify their Year group, to ensure these ‘Zones’ can be 
appropriately supervised. Lunchtime timings will be staggered to ensure students can access the 
catering facilities more easily. Canteen food outlets will only be available at lunchtime and will be a 
limited ‘grab and go’ menu of hot food to ensure students can be quickly served. 

• Stagger Key Stage 3 and 4 dismissal times at the end of the day. Years 7 and 10 will dismissed at 
3.05 p.m. and Years 8,9 and 11 at 3.10 p.m. to make leaving the site easier.  
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In addition, we will implement robust hygiene measures to minimise the risk of any spread of 
infection, including: 
 

• All lessons ending with a 5 minute ‘clean down and tidy up’ routine, supported by all necessary 
hygiene products. 

• A rolling cleaning programme in place across the school during the day. 

• A full clean down at the end of each day and use of an electrostatic sanitisation program for further 
protection. You can see a video explaining how we are using this program by clicking here 

• Changes made to the layout of teaching rooms to ensure they comply with the guidance. 

• Students will need to bring and use their own equipment, and not share this with others or be able 
to borrow them from teachers. Our expectations on this are unchanged, all students are expected to 
have a pencil case with them containing pens (blue or black), pencils, ruler (15cm or 30cm), rubber, 
sharpener, compass and protractor. Highlighters are optional but useful to have. Calculators are 
also optional but advisable for KS3. They are essential for KS4 and can be purchased from the 
Maths department if necessary. 

• Hand sanitisers will be available in every room and these will be routinely used by staff and 
students. Students may also find it useful to carry their own hand sanitiser. Alcohol-free hand 
sanitiser is also available, please let us know if your child requires this. 
 
If a child in school has Covid-19 symptoms, they will have to be taken home straight away, and staff 
waiting with them will have to wear protective equipment. Please ensure we have up to date 
emergency contact details for your child, and contact school reception if there have been any 
changes.  We have a small number of testing kits to give to parents where it will be difficult for them 
to access a testing site. Students must not attend school if they have any Covid-19 symptoms. 
More information from the NHS on symptoms can be found here: 
https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/ 
 
If there are two confirmed cases within 14 days, or a rise in absences because of Covid-like 
symptoms, this could be counted as an outbreak. Mobile testing units are likely to be sent to schools 
that have an outbreak. An outbreak could mean other students in a Year group being sent home. 
The guidance says whole-school closures "will not generally be necessary". We will have a plan in 
place for these eventualities and for the possibility of a local lockdown. 
 
All of these measures will be supported by a Risk Assessment, which has been approved by School 
Governors and will be available on the school website later this week.  This will be reviewed 
regularly to ensure it is working for staff and students, and of course may need to change in 
response to any revisions to government guidance. These measures are all temporary, and need to 
be in place whilst the government guidance remains in force. We do not have any date for how long 
this will be, but will keep parents updated as soon as we are aware of any changes. 
 
Face Coverings 
Nationwide, the government is not recommending face coverings are necessary in education 
settings generally because a system of control, applicable to all education environments, provides 
additional mitigating measures. Government guidance is available here.  However, if students wish 
to wear them outside of lessons, they are very welcome to. They must be used appropriately, and 
not display any offensive designs. Guidance on safe and appropriate use can be found here. We 
would prefer students not to wear them in lessons due to the negative impact this will have on 
communication. Should you wish your child to wear a face covering during lessons, please contact 
your child’s Head of Year so this can be discussed and appropriately planned for. 
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Arrangements for the first days of term 
The arrangements for the start of term are unchanged from those details published in July. 
 
Thursday 3 September – INSET day 
No students to attend. Staff will be using this time to ensure the school site is ready and that staff 
are fully prepared for timetable changes and the procedures required to support your children. 
 
Friday 4 September – Year 7 Induction Day 
Only Year 7 students will be in school. Mr Playford has contacted Year 7 students and parents 
separately with details on the activities and timings for this day. We believe it is essential to give our 
new students a chance to be in school ahead of all other year groups. They were able to do ‘virtual’ 
induction activities in the summer term, but this will be their first chance to be together in school as 
a year group. 
 
All other Year groups will have live Microsoft Teams activities scheduled on Friday 4 
September to help them prepare for the return to school, run by Heads of Year and tutors. Heads of 
Year will contact students and parents directly ahead of Friday with more details on this. 
 
We understand some students will be anxious about returning to school. Our activities on this day 
will be designed to build their confidence, understand new routines and address any concerns they 
may have. 
 
Monday 7 September – All students in school – this will be Week A 
All students must arrive no earlier than 8.35am, ready for registration at 8.45am. They will be in their 
tutor groups for Period 1, where they will be issued with new timetables, and then follow this 
timetable from Period 2 onwards. 
 
Attendance 
All students should attend school from the start of next term, in line with the dates above. A small 
number of students may still be unable to attend in line with public health advice because they are 
self-isolating and have had symptoms or a positive test result themselves, or because they are a 
close contact of someone who has coronavirus. If this is the case for your child, please contact us 
as soon as possible if you have not already done so, to enable us to provide the necessary support 
for their education. Of course, your child must not attend school if they have Coronavirus symptoms 
as explained above. 
 
Uniform 
We expect all students to be in full school uniform for the start of term, so please can I ask that 
parents check that their child’s uniform still fits and is in line with our school uniform rules, and 
ensure any replacement items have been purchased. We are aware of supply issues with some 
items of uniform, please be reassured we will be flexible whilst these short-term issues are being 
resolved. Details on uniform can be found on the school website here. Please note government 
guidance states “Uniforms do not need to be cleaned any more often than usual, or in any different 
way to normal due to coronavirus”. If you have any questions about uniform, please contact your 
child’s tutor before they return to school. 
The only exception will be for PE where different arrangements are required to facilitate safe use of 
changing rooms. On days where students have PE Periods 1 & 2 they will be permitted to 
come into school in their PE kit. They must be in full Crofton PE kit, this will be monitored by the 
PE team. Students will then change into their normal uniform when the lesson is complete.  If 
students have PE Period 5 they will be allowed to leave school in their PE kit. 
 
I hope this information will reassure you that the school has strong plans in place to ensure your 
children can safely return to us in September. We will of course keep them under constant review to 
ensure they are effective, and may also need to respond to any changes in government guidance. 
Should we need to make any significant adjustments, we will inform you as soon as possible. 
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We will be updating our Coronavirus section of the school website over the next few days, so that 
you can use this for a single and up to date source of all relevant information. Included in this will be 
links to all relevant Government guidance, sources of support, Frequently Asked Questions and a 
‘walkthrough’ video that will show you examples of the protective measures we are taking on the 
school site. In the meantime, should you have any questions or concerns do please contact us via 
school@croftonschool.co.uk and we will direct your query to the appropriate person. 
 
We are confident these measures will allow your children to get back into school routines quickly 
and safely, catch up on any work missed, and enjoy being with their friends. We are really looking 
forward to welcoming them back! 
 
 
Yours faithfully 

 
Mr S Harrison 
Headteacher 
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